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Martial Arts Policies

The Instructors’ Academy

1. OBJECTIVE

The Objective of this policy is to define the roles, responsibilities and operations of the Instructors’ Academy.

2. ROLE  

The role of the Instructors’ Academy is to contribute to the development of Taekwondo in Canada by developing and standardizing the training and certification of Taekwondo instructors.

3. RESPONSIBILITIES

The Instructors’ Academy is responsible to improve the quality of Taekwondo leadership and instruction in Canada through the following tasks:

Instructor  Certification

· Set standards and criteria for instructor certification - attached to and forming part of this policy as appendix A.

· Develop, deliver and evaluate instructor training programs on an ongoing basis

· Maintain a registry of certified instructors

· To make arrangements for the visits, activities and presentations by guest instructors, technical experts, demonstration teams or individuals in Taekwondo instruction 

· To conduct international liaison with the World Taekwondo Federation, the Kukkiwon and other countries on matters related to Taekwondo instruction.

· To promote the reputation of Taekwondo instruction, and by that, Taekwondo in general, in Canada

Martial Art Competition

· Develop competition rules and format for poomse competition - attached to and forming part of this policy as appendix B.

· Develop competition rules and format for kyukpa (breaking) competition

Kukkiwon Certificate Processing

· Co-ordinate the national offices’ delivery of the Kukkiwon registration program - attached to and forming part of this policy as appendix C. 

· Maintain a registry of all Kukkiwon certificate holders

4. COMPOSITION OF THE ACADEMY

Officers  

The Instructors’ Academy shall consist of the following officers:

· Chairman or Dean – recommended by the VP Martial Arts and appointed by the President with majority consent from the Executive Committee for a term of four (4) years.         
Qualification: 

· 7th Dan Kukkiwon Black Belt or over

· Minimum Level 4 Instructor Academy certification

· Recommended by 5 Instructors with level 4 or higher

· Vice Chairman – appointed by the Dean; and

· Secretary – appointed by Dean.

Committee Members

The Instructors’ Academy shall be composed of five committee members working with the officers of the Instructors' Academy.

Associate Members

All holders of a Taekwondo Instructor's certificate issued by Taekwondo Canada shall be members of the Academy.  They may be called upon to assist the Instructors’ Academy in the delivery of the Academy's program and activities.

Removal

The President shall have the power to remove any officers of the Instructor academy by approval of the Executive Committee.

Scope

The Instructor Academy shall have the exclusive right to conduct Instructor Seminars, Instructor Examinations and certify all national Instructors.  
5. METHOD OF WORK

Business Plan and Budget  

Officers of the Instructors’ Academy shall prepare an annual business plan that will specify the Instructors’ Academy  program, activities, goals and objectives as well as associated budget to achieve its assigned responsibilities. The business plan and budget will be reviewed by the Vice President Martial Arts as part of Taekwondo Canada’s business planning and budgeting process.  

Funds

All funds shall be processed through the Taekwondo Canada’s Head office and bank account.

Approval   

The business plan and budget will be reviewed, modified as required and approved by the board of directors as part of the business planning and budgeting process. The approved Instructors’ Academy business plan will be incorporated into Taekwondo Canada's overall business plan.

Meetings  

The Instructors’ Academy Chairman shall preside at all meetings of the Instructors’ Academy and shall be responsible for the coordination of the efforts of the Instructors’ Academy members to fulfill their duties. The Instructors’ Academy Secretary shall keep a record of decisions of each meeting of the Academy.  Meetings shall be held at such times as determined by the Instructors’ Academy Chairman.  Written notice of meetings will be given to all members at least fourteen (14) days prior to the date of the meeting. Meetings may be called at the request of any three (3) committee members. The business of the Instructors’ Academy meetings may also be conducted by mail, telephone, facsimile or electronic mail transactions. 

Quorum  

A quorum for Instructors’ Academy meetings shall be three (3) members present at the meeting. Members participating by telephone, video conference or other communications medium shall be counted as present at the meeting.  Action shall be taken by no less than a majority of the quorum.

Reports 

The Instructors’ Academy will make an annual report on its program, activities and accomplishments at the Annual General meeting.  The Academy shall also file a financial report with Taekwondo Canada's Secretary General as part of its annual report.  It shall also report on other matters as directed by Taekwondo Canada's President, Executive Committee or the Board of Directors.  The Academy shall make recommendations on any policy changes for inclusion at the Annual General Meeting.  The reports shall be available in the Head Office thirty (30) days before an Annual General Meeting. All such reports shall be provided in type written format.

6. INSTRUCTOR CERTIFICATION SEMINARS

The Instructors’ Academy shall conduct a minimum of four (4) instructor certification seminars each year. 

Appendix A

Certification of Instructors

7. Basic Qualifications to Instruct  

Taekwondo Instructors must:

· Meet the certification requirements set by Taekwondo Canada through the Instructors' Academy; and 

· Hold a current Taekwondo Instructor's certificate issued by Taekwondo Canada.

8. Method of Qualification  

Qualification for certification as a Taekwondo Instructor requires

· Holding a Kukkiwon certificate at the appropriate level issued through Taekwondo Canada

· Successfully completing approved Instructor Academy training course(s)

· Actively instructing at a preceding instructor level for specified times

9. Certification Levels and Criteria  

	Level
	Kukkiwon
	Training

	Apprentice Instructor I (C)
	1st dan
	Instructor Academy Course(s)

	Instructor II  (C)
	2nd & 3rd dan
	Instructor Academy Course(s)

	Instructor III  (T&C)
	4th dan, 5th dan
	Instructor Academy Course(s) & Workbook

	Instructor IV  (T&C)
	6th, 7th dan
	Instructor Academy Course(s) & Workbook

	Instructor V  (T&C)
	8th or 9th dan
	Instructor Academy Course(s) & Workbook




T:
Theory and Technical, TRAINED   


C:
Technical and Practical, CERTIFIED

10. Fees

The Fee structure for the Instructors’ Seminars will be:

	Category Level
	Dan Requirement
	Trained Certificate
	Certified Diploma

	Level 1 Apprentice
	1st Dan
	
	$150 plus GST

	Level 2
	2nd – 3rd 
	
	$250 plus GST

	Level 3
	4th – 5th 
	$350 plus GST
	$200 plus GST

	Level 4
	6th – 7th 
	$450 plus GST
	$200 plus GST

	Level 5
	8th – 9th 
	$550 plus GST
	$200 plus GST


11. Rights and obligations

	Instructor Level 1:
	· May use the phrase “Taekwondo Canada certified Apprentice Instructor” to describe their qualification to instruct Taekwondo.

· May instruct under the supervision of a higher ranking instructor. 

· Will comply will all policies and procedures established by Taekwondo Canada.

	Instructor Level II:
	· May use the phrase “Taekwondo Canada certified Instructor Level 2” to describe their qualification to instruct Taekwondo.

· May provide independent Taekwondo instruction under the supervision of a higher ranking instructor.

· Will comply will all policies and procedures established by Taekwondo Canada.

	Instructor Level III
	· May use the phrase “Taekwondo Canada Trained or Certified Instructor Level 3” to describe their qualification to instruct Taekwondo.

· May provide independent Taekwondo instruction under the supervision of a higher ranking instructor.

· Certified Level 3 are authorized by Taekwondo Canada to conduct Gup promotion tests.

· Certified Level 3 can process Kukkiwon Dan Applications through Taekwondo Canada

· Will comply will all policies and procedures established by Taekwondo Canada.

	Instructor Level IV
	· May use the phrase “Taekwondo Canada trained or certified Instructor level 4” to describe their qualification to instruct Taekwondo.

· Recognized by Taekwondo Canada as having the skills, training, knowledge and experience necessary to own, operate or manage a Taekwondo facility or program as a primary occupation.

· Certified Level 4 are authorized by Taekwondo Canada to conduct dan belt promotions in accordance with WTF testing guidelines

· Will comply will all policies and procedures established by Taekwondo Canada


	Instructor Level V
	· May use the phrase “Taekwondo Canada certified Instructor level 4” to describe their qualification to instruct Taekwondo.

· Recognized by Taekwondo Canada as having the skills, training, knowledge and experience necessary to own, operate or manage a Taekwondo facility or program as a primary occupation.

· Authorized by Taekwondo Canada to conduct dan belt promotions in accordance  with WTF testing guidelines

· Will comply will all policies and procedures established by Taekwondo Canada


Titles and the Qualifications

The requirement is the Black  Belt certificate recognized by the World Taekwondo Federation, issued through Taekwondo Canada and the successful completion of the related level of Instructor Academy course.  

Instructor Qualification certificate will be signed by the Dean of the Instructor Academy and the President of Taekwondo Canada.  

The titles used by Taekwondo Canada are as below:  

	Dan Level
	Instructor Level
	Title

	1st 
	Apprentice Level 1
	Apprentice Instructor

	2nd to 3rd
	Assistant or Level 2
	Assistant Instructor

	4th
	Level 3
	Instructor

	5th, 6th 7th
	Level 3 or 4
	Master Instructor

	8th to 9th
	Level 5
	Grandmaster Instructor

	
	
	


12. Grandfathering

· Instructors having reached a dan level sufficient for certification prior to 2005 will be grand fathered at an instructor level equivalent to their current dan level. 

· Instructors wishing to be grand fathered must submit written notice to the Instructors’ Academy on or before July 31, 2006.  The course must be completed and passed by December 31, 2006.

· Following the grandfathering period all applicants must have processed their Kukkiwon Dan Application through Taekwondo Canada as per the “Obtaining Kukkiwon Certificates” Policy appendix C!

· Following the expiry deadline date of December 31, 2006 every instructor no matter what Kukkiwon Dan Level will have to complete and pass each Instructor level in sequence.

Appendix B

Obtaining Kukkiwon Certificates

13. PURPOSE  

· As a service to members, Taekwondo Canada will facilitate the processing of all Dan and Poom Applications from certified instructors to the Kukkiwon.  Only Kukkiwon certificates issued through Taekwondo Canada are eligible for participation in any of Taekwondo Canada programs.

· If this policy is in conflict with the Kukkiwon regulations, the Kukkiwon regulations will prevail.

14. ADVANCEMENT OF BLACK BELTS

Notwithstanding any other requirements to advance with Black Belt level, a candidate must, be recommended a Taekwondo Canada certified Instructor or the Promotion Test Committee.  

15. PROCEDURE

Individual Taekwondo Canada Certified instructors operating independent schools must process all applications for Kukkiwon black Belt Dan and Poom certificates via the Taekwondo Canada National Office.

The National Office will:

· Ensure that the instructors’ certification level meets the Taekwondo Canada standards for recommending applicants. 

· Check all applications for completeness and correctness, 

· Return incorrect or incomplete applications to the originator,

· Register all correct and complete applications, and process associated payments

· Forward correct and complete applications to the Kukkiwon.

When Kukkiwon Dan and Poom certificates are received from the Kukkiwon, the National Office shall:

· Register the certificate number; and 

· Forward the certificate to the appropriate Master/school. 

16. PROCESSING AND REGISTRATION FEES  

Taekwondo Canada may set and charge a processing fee for the handling and registration of Dan and Poom applications and certificates.

17. Grandfathering

· Kukkiwon Poom and Dan Holders who did not apply through Taekwondo Canada can have their certificates registered with Taekwondo Canada by paying the commission due on their last certified Dan certificate before December 31, 2006.

· Following the grandfathering period all applicants will have to pay the commission due on each and every Dan level to be registered with Taekwondo Canada and be eligible for access to any of Taekwondo Canada programs.

· Individuals can apply directly to Taekwondo Canada to have their Kukkiwon Dan application registered by filling out the proper “Taekwondo Canada Registration Form” including the contact information and Kukkiwon number of their recommending instructor for verification purposes.

18. VIOLATION OF THIS POLICY

In the event that a certified instructor does not follow the procedures as described in this policy, and forwards Dan or Poom applications directly to the Kukkiwon, that action will be in violation of this policy.  Infractions against this policy will be notified to the Sanctions and Awards Committee.

The case will be considered by the Sanctions and Awards Committee for possible disciplinary or other measures requiring the application of sanction against the offending party.  All evidence will be examined, and the Committee will make suitable findings and submit its recommendation to the Executive Committee for their decision.  Decisions may be be appealed through the Taekwondo Canada Appeal Policy.

PROMOTION TEST COMMITTEE
1. OBJECTIVE

The Objective of this policy is to define the roles, responsibilities and operations of the Promotion Test Committee.

2. ROLE  

The role of the Promotion Test Committee is to supervise promotion testing within Taekwondo Canada in accordance with the rules, regulations and testing procedures of Taekwondo Canada and the WTF.

The Promotion Test Committee does not replace the service that qualified national instructor provide across Canada.  

3. RESPONSIBILITIES

The Promotion Test Committee is responsible for the following tasks:

3.1. All Poom and Black Belt promotion tests will be hosted by members in good standing of Taekwondo Canada;  

3.2. Promotion tests must be conducted with at least one or more members of the Promotion Test Committee; 

3.3. All travel and living expenses of the Promotion Test Committee will be covered by the host;

3.4. Members of the Promotion Test Committee will be paid an Examiner’s Fee of $200.00 per day 

3.5. Promotion Test Committee shall sign and validate the Kukkiwon Dan Application Form at the satisfactory conclusion of a test.  This application will then be processed through the National Office of Taekwondo Canada and onward to the Kukkiwon as expeditiously as possible; and 

3.6. To conduct international liaison with the World Taekwondo Federation, the Kukkiwon and other countries on matters related to Taekwondo promotion testing;

4.
COMPOSITION OF THE PROMOTION TESTING COMMITTEE

The promotion Testing Committee shall consist of the following officers:

· Chairman – recommended by the VP Martial Arts and appointed by the President with majority consent from the Executive Committee for a term of 2 years, whose term of office will be the same as that of Taekwondo Canada's President;

· Vice Chairman ‑ selected by the Chairman.

Committee Members  The Promotion Testing Committee shall be composed of three to five members selected by the Chairman.

Removal

The President shall have the power to remove any officers of the Promotion Test Committee by approval of the Executive Committee.

Scope

The Promotion Test Committee shall have the right to conduct Promotion Tests and recommend Kukkiwon certification through Taekwondo Canada.  The Promotion Test Committee does not replace the service that qualified national instructor provide across Canada.  The Promotion Test Committee provides access and a service to black belt advancement in required circumstances.    

5.
METHOD OF WORK

Business Plan and Budget  The Promotion Test Committee shall prepare an annual business plan and associated that will specify the Academy's program, activities, goals and objectives as well as associated budget to achieve its assigned responsibilities.   The business plan and budget will be reviewed by the Vice President Martial Arts as part of Taekwondo Canada’s business planning and budgeting process.

Approval   The business plan and budget will be reviewed, modified as required and approved as part of the business planning and budgeting process.  Approved Promotion Test Committee business plan will be incorporated into Taekwondo Canada's overall business plan.

Meetings  The Promotion Test Committee 's Chairman shall preside at all meetings of the Promotion Test Committee and shall be responsible for the coordination of the efforts of the Academy officers to fulfill their duties.   The Promotion Test Committee 's Secretary shall keep a record of decisions of each meeting of the Promotion Test Committee.  Meetings shall be held at such times as determined by the Promotion Test Committee 's Chairman.  The business of the Promotion Test Committee 's meetings may also be conducted by mail, telephone, facsimile or electronic mail transactions. 

Quorum  A quorum of Promotion Test Committee meetings shall be those officers present at the meeting.  Action shall be taken by no less than a majority of the quorum.

Reports  The Promotion Test Committee will make an annual report on its program, activities and accomplishments at Taekwondo Canada's Board of Directors and Annual General Assembly meetings.  The Promotion Test Committee shall also file a financial report with Taekwondo Canada's Secretary General as part of its annual report.  It shall also report on other matters as directed by Taekwondo Canada's President, Executive Committee or the Board of Directors.  All such reports shall be provided in writing.

6.
TESTING AND PROMOTION AUTHORITY TO BLACK BELT

6.1. Testing and promotion of Taekwondoists to Kukkiwon Dan Black Belt level shall only be carried out by Certified instructors as per Appendix A, Article 5 “Rights and Obligations.

Appendix C

* Note – Appendix C is still under construction.  The National Hanmandang will be utilized to develop and refine this policy.
Poomse Competition Rules
19. OBJECTIVE

The objective of this document is to set out the rules for Poomse competition.

20. TAEKWONDO CANADA SANCTIONED POOMSE COMPETITION EVENTS

National Taekwondo Championships   

All poomse contestants must: 

· Be members in good standing of Taekwondo Canada; 

· Be a WTF certified black belt and must present a copy of current Kukkiwon Black Belt Certificate to verify their ranks; 

· Perform the official poomse required for their current rank; 

Organization

Poomse competition will be organized into men’s and women’s divisions by belt level.
21. CONTESTANTS

Official Uniform   

Contestants must wear an official white V-neck WTF dobok in good condition. The uniform must be plain white with no writing or patches except for school or team identity.  No competitor will be allowed to roll up the sleeves or cuffs, or to wear colored trim on the uniform except black trim around the neck for black belt contestants. 

Metallic Articles  

No contestants will be permitted to wear any metallic articles with the sole exception of eyeglasses. Metallic articles include all hard objects such as rings, necklaces, watches, bracelets, earrings, etc. 

Personal Hygiene   

All competitors must maintain the highest standard of personal hygiene, keep their nails cut short and groom their hair neatly. Competitors wil have one minute to correct any unsatisfactory items, or they will be disqualified. 

Alcohol and Drugs  

Except for drugs permitted by the IOC/USOC the administration or use of any drugs, alcohol, stimulants, and/or injections in any part of the body, either before or during a match, to and/or by any contestant is absolutely prohibited. If illegal use of drugs is discovered prior to the competition, the contestant will be immediately disqualified. If illegal use of drugs is discovered after the results are declared, a contestant will forfeit his/her award. 

22. OFFICIALS: REFEREES, JUDGES, AND ASSISTANTS

Judging Poomse 

Competition  Poomse competition in principle, will be judged by one head judge and four judges.  Scores will be recorded by a recorder.

Head Judge  

The Head Judge will: 

· Manage the poomse competition;

· Rule on dress and appearance violations identified by the referee when the contestant is called in.  Order any violations corrected and start the timekeeper's clock; 

· Give pre-competition instructions if necessary; 

· Question, inspect, and declare if the poomse is authorized; 

· Call for judges to display score cards;

· Collect score tally sheets from three scorekeepers, and present them to the Head of Court for the confirmation of the winners; 

· Declare the winners of the poomse competition. 

Judges  

The Judges will: 

· Be seated in the Judges' position; 

· Award scores by displaying the score card at the call of the Head Judge. 

Referee 

The Referee will: 

· At the start of the competition, assemble the contestants and conduct the physical inspections.  Article 3 above refers.

· Call the contestant(s) in the order in which they will compete; 

· Face the Judges and declare "Charyot, Kyungnae" (attention, bow) with the same hand signal as the free sparring competition; 

· Return to the Referee's position thereafter; 

· Face the Judges assuming attention and declare "Jhoonbe, Shijak" (ready, begin) and then sit down; 

· At the completion of the poomse, assume attention and declare "Koomahn" (finish) and then continue declare "Charyot, Kyungnae" (attention, bow) with the same hand signals as the beginning. 

· Turn around to face the Judges and call for the score by declaring "Jomsoo" (score); 

· Dismiss the competitor once the recorder has recorded the score(s). 

Recorder  

The recorder will record scores displayed by the Judges, add the scores and rank the contestants and submit the final score-tally sheet to the Head Judge.   Where necessary, the recorder will start the official clock after the Head Judge orders correction of any violations of Article 3 of these Poomse Competition Rules, and inform the Referee when the one-minute time has expired. 

23. SCORING

Score  

The Judges shad award a score, on a scale of five to ten in half point increments, ten being the highest, to the contestant by displaying the score card. 

Determination of Score  

Judges will award scores on the basis of the following factors: 

· Correct and orderly execution of each movement; 

· Degree of proficiency which will be judged on the basis of: 

· Beginning and ending the poomse at the same spot; 

· Executing powerful and speedy techniques by tensing and relaxing muscles at the proper moment; 

· Mental concentration; 

· Focused eye and head movements; 

· Accurate targets; 

· Inhaling and exhaling at the proper moment; 

· Balance; 

· Rhythm: 

· Synchronization of entire body movements; 

· Taekwondoistic attitude. 

Official Poomse   

The only official poomse for all Taekwondo Canada sanctioned poomse competition is the one officially recognised by the WTF and required by the Taekwondo Canada.  The WTF presently recognises and Taekwondo Canada presently requires: 

	BLACK BELTS
	NON-BLACK BELTS

	10th Dan
	None
	10th Gup
	Basic Form 1

	9th Dan
	Ilyo
	9th Gup
	Basic Form 2

	8th Dan
	Hansoo
	8th Gup
	Taegeuk or Palgoe I Jang 

	7th Dan
	Cheonkwon
	7th Gup
	Taegeuk or Palgoe 2 Jang

	6th Dan
	Jitae
	6th Gup
	Taegeuk or Palgoe 3 Jang

	5th Dan
	Sipjin
	5tb Gup
	Taegeuk or Palgoe 4 Jang

	4th Dan
	Pyungwon
	4th Gup
	Taegeuk or Palgoe 5 Jang

	3rd Dan/Poom
	Taebaek
	3rd Gup
	Taegeuk or Palgoe 6 Jang

	2nd Dan/Poom
	Keumang
	2nd Gup
	Taegeuk or Palgoe 7 Jang

	1st Dan/Poom
	Koryo
	1st Gup
	Taegeuk or Palgoe 8 Jang


24. RESOLUTION OF MATTERS AND COMPLAINTS

Matters, complaints and situations not covered by these Poomse Competition Rules will be resolved by precedents, interpretation, and the rules set forth by the WTF.  The Vice President Martial Arts will make the final ruling after a joint meeting of the Judges and National Academy members present. 

Kyukpa (Breaking) Competition Rules

25. INTRODUCTION

The objective of this document is to set out the rules the guidelines for Kyukpa (breaking) competition within Taekwondo Canada.

26. GENERAL GUIDELINES

· Competitors can choose the kind of techniques and number of boards to break. 

· The maximum set-up time is 1 minute. 

· The maximum time to complete the performance is 1 minute. 

· The maximum number of tries is 2 times. 

· The performance must be done with the WTF regulated ring size (25m x 25m). 

· All boards for breaking must be 12 inch by 10 inch, ¾ inch thick pine. The Organizing Committee will supply the boards. Competitors must provide their own holders. 

27. JUDGING CRITERIA 

Difficulty  of Technique 

will be based on the following order of Superiority (in ascending order) 

· Hand Technique 

· Standing kick technique 

· Jump kick technique 

· Kicking technique with spinning motion 

· Jump kick with spinning motion 

· Multiple breaking jump kick 

· Multiple spinning jump kick 

Difficulty of Breaking 

will be based on the number of Boards 

· Number of boards held at one time 

· Total number of boards in performance 

Technique 

will be based on Accuracy, Holding, Speed, and Power. 

· Accuracy
breaking at the first attempt is superior to breaking at the second attempt, and breaking at the center of the board is superior to breaking off center. 

· Holding
suspended holding is superior to the fixed holding

· Speed
a competitor who executes more techniques in less time is superior to a competitor who executes less techniques in longer time. 

· Power
higher number of boards broken is superior to the lower number of boards broken. 

Presentation 

is based on Balance, Rhythm, and Manner: Competitor balance, rhythm, and good manner from entrance to the completion of the performance is superior to the competitor without balance, rhythm, and good manner. 
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